Point-of-Care

User Guide
How to Assign a Referral Form



Introduction

This guide will show you how to assign a referral form to a staff member or a staff
group from within Point-of-Care.

Instructions

1. Open DXS Point-of-Care and navigate to the relevant referral form.
2. To assign the form, click on the ‘Assign’ button.

4 View All - GREEN, Patricia Ginny (Mrs) - 538 258 6403 X

Tools. Help  Fesdback

& All Publishers | [searcn ™2
T3 My Favourtes B 1 - {i?v
> gRecent fizcad | Add10PDP  Add Content | Favourites. € -4
Fractice Content
~ ££ DS Media

> || Falls Preventior
> || Frail Eiderly
Y Accident and En
§ Alerts
§ Allergy and Immu

§ cancer

} cardiovascular

} cardiovascular Dis

§ carers

§ Communtty Services
§ Coronavirus

| Dental and Oral Health
} Dermatology

| Diabstes 2020
| Diagnostics /

§ Diet and Nutrition

erral (including 2 week wait referrals)

[Date referral received at Trust: [+

| Gastroenterology

| Gastrointestinal Disorders v

First name: Patricia Ginny Title: Mrs
§ Ederly Care
§ End of Life and Paliative Care DOB: 16-Mar-1957 = NHS number. 538 258 6403
§ Endocrine disorders Language:
| Endocrinology mured v (i N ] Z;ﬂ'ﬁ‘éﬁ" yig v O
t ENT [Fatient address: 43 Green Lane
Fertiity Gomersal Hill Top, Utley

West Yorkshire

§ Forms and Protocols osvouf

Contact numbers:

100% & ——— &

View All /. Diagnosis.
&

[ 15 TO0, Emeina (D) | Partner Tast CDB29391 | Cimical Rok]

H pel Type here to search

a ( © 2021 DXS International plc - All Rights Reserved.

!.- [} 9 ENG




3. The form can be assigned to a staff member or a staff group.
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4, Staff groups can be setup by a user with DXS administrative rights.
5. Select the priority level as well as an action date.
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6.

Notes to the assignee can be added in the field provided.
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8. Once the form has been assigned it will appear in the ‘Forms’ section under

the ‘Inbox’ folder.
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9. Here all the relevant information will be visible to the assignee.
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10.  Drafts located in the ‘Inbox’ folder can also be assigned to other users by

clicking on the ‘Assign’ button and following the same steps.
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Support

0800 028 0004 (option 1)

@ support-uk@dxs-systems.com

@ dxs-systems.co.uk

Training

0800 028 0004 (option 2)

@ training@dxs-systems.co.uk

@ training.dxs-systems.com
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